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PURPOSE
Try to identify the main purpose of your 
ideal job/life role. Don’t get hung up on job 
titles.

Can you look beyond broad job titles such 
as marketing and personnel and identify 
the purpose in more detail?

Think about how you see the main 
outcomes of your work and ask yourself 
what you hope to achieve and how this fits 
in with your broader goals. How does work 
relate to your wider life ambitions?

Does it give you real satisfaction – or 
simply finance other interests which give 
you more of a buzz. In short, do you live to 
work or work to live?

ROLES
What kind of work do you see yourself 
doing to satisfy this purpose? What suits 
your temperament best? Do you prefer 
working with people, ideas or practical 
things?  Can you identify the five main 
tasks or responsibilities in your ideal job?

Do you prefer an enterprising, creative, 
processing or exploring role? Do you want 
to work with people or focus on getting 
practically involved? What roles give you 
a real buzz? What roles do you and other 
people think you’re good at?

Specify from the list below what percentage 
of your time would you prefer to be:

 Managing

 Communicating

 Innovating

 Promoting

 Developing

 Organising

 Producing

 Inspecting

 Maintaining

 Advising

 Enterprising

ORGANISATION
Do you see yourself working in the private 
sector or for a public body – in industry or 
an office?  What type of organisation would 
you ideally like to work in?

 Voluntary/non-profit-making

 Community-based 

 Public sector

 Commercial

 Industrial

 Manufacturing 

 Service

 Multinational

Would you feel more relaxed in a large 
organisation or a small private firm?

 Small (1 – 49 employees)

 Medium (50 – 249)

 Large (over 250)

It’s worth looking at the pros and cons of 
working in a large or small organisation.

POTENTIAL ADVANTAGES
Early responsibility

Chance to make significant impact

Variety and challenge

Positive role models

Encouraged to become extremely 
self-reliant 

Growth in new job opportunities

RISKS
Lack of structured support & training

A different kind of career 
progression (fewer layers of 
management offering promotion) 

Potential insecurity, short-term 
contracts

Low public image of small 
businesses but everybody knows 
big, blue chip companies

Potentially fewer people to meet

SMALL ORGANISATION

POTENTIAL ADVANTAGES
Structured training and 
development opportunities

Clearer career progression 

Ready-made support networks

Competitive salary

Potentially higher level of security

Higher public awareness and 
credibility

RISKS
Small cog in large wheel

Lower levels of overall influence and 
impact on the business

Less immediate task variety

Potential to get stuck in a rut

More impersonal

Higher chances of being 
underemployed

LARGE ORGANISATION

You should remember that few people actually achieve the ideal job they’ve pictured – but the aim is to get as close 
as possible. We’ve devised a simple way to help you picture that ideal workstyle in detail. It’s summed up in one word: 
PROCESS. This is both a useful acronym and exactly what it says – a process. The seven elements sum up the key choices 
to make when picturing your ideal job and planning how to reach it. These areas are closely related so don’t worry too much 
if you duplicate some answers – it’s the process that counts.

FIND THE JOB STYLE THAT SUITS YOU

‘We have more 
choices in life 
than ever before. 
Shopping for your 
ideal job is a job 
in itself, but it’s 
made far easier if 
you have a clear 
list of what you are 
looking for. The 
clearer the list the 
quicker you’ll find 
the ideal job.’
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ESSENTIAL IMPORTANT UNIMPORTANT

Freedom to make my own decisions

Working autonomously

Freedom from organisational rules and constraints

Ability to define my own tasks, schedules and procedures

Pursuing an independent career on my terms

AU
TO

NO
M

Y

Creating new organisations, products and services

Building my own business

Owning something developed from my ideas and efforts

Producing things that people associate with me

Showing people I can build a fortune

EN
TE

RP
RI

SE

Providing a service to help others

Contributing to the wider community

Dedication to a particular course

Having a job of real value

Making a difference in the world

SE
NS

E
OF

 P
UR

PO
SE

A balanced personal and professional lifestyle

Flexible working hours and practices (able to work at home)

Work that minimises interference with personal/family life

Relatively low levels of geographical movement

Sufficient time for pastimes, holidays and relaxing

BA
LA

NC
ED

LI
FE

ST
YL

E

Developing a specialism to a high level of excellence

Being recognised as an expert in the field

Ability to use my special skills and talents

Solving complex problems

Regular challenges to stretch my abilities and skills

EX
PE

RT
IS

E
& 
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AL

LE
NG

E

Having a high standard of living

Being recognised for my achievements

Having a highly paid job

Being highly regarded by others

Reaching a respected social status

RE
W

AR
D

& 
RE

CO
GN

IT
IO

N

Advancement up the organisational ladder

Ability to influence, supervise, lead and control people

Contributing to the success of my organisation

Accountability for finances and resources

AU
TH

OR
IT

Y
& 

IN
FL

UE
NC

E Responsibility for making major decisions

CAREER MOTIVATION
What really motivates you? You can be motivated 
by different things at different stages of your life. 
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ENVIRONMENT
What energises you most? Think about the 
kind of work you enjoy most, and what is 
most important to you.

 Pressurised

 Challenging 

 Working outdoors

 Unstressed atmosphere

 Steady routine  

 Office-based

 Home-based

 Analytical

 Well-structured

 Independent

 Project-based

 Working with people

 Ideas/creativity

 Autonomy/freedom

 Team-orientated

 Practical/hands-on 

 Working with data/information/detail

 Geographic mobility

SECTOR
Can you identify one or two ideal sectors 
to work in? Here are a few examples:-

 Hospitality management

 Construction

 Transport/travel

 Retail/wholesale

 Communications

 Health

 IT/computers/telecommunications

 Environment

 Manufacturing/recycling

 Media/marketing/PR

 Engineering

 Sports/entertainment

 Public/government 

 Financial

 Professional services

 Legal

 Utilities

 Voluntary/charity

 Education/training

 Pharmaceuticals/chemicals/
processing

 Agriculture and land management 

 Food

 Arts/culture

 Consumer goods

 Tourism/leisure

 Elderly care

 Technological/scientific

 Other (specify)

SKILLS
Finally you need to ask what key skills, 
qualifications and experience you need 
for your ideal job – remember to look at it 
from the employer’s perspective. 

> Analyse the objectives, roles, tasks 
etc and identify the criteria for a 
successful candidate. List the skills, 
qualifications and experience required

> Compare this list with the analysis of 
your prime skills 

> Identify the major gaps.
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1. Get information from people working or 
involved in the areas that interest you. 
Ask their advice and check if it is still for 
you. If you don’t know anyone ask friends, 
colleagues and family for contacts.

2. Get work experience, shadowing or voluntary 
work in the field. Practice what you want 
to do and build up your experience. Your 
confidence will grow with experience.

3. Keep checking out your picture. Does it 
still motivate, inspire and excite you? Be 
prepared to take risks and adapt your plans. 

4. Be ready to compromise.

5. Explore as many work environments as 
possible before you make a longer-term 
decision.

6. Recognise that we can use our skills in 
many different roles. If no work roles are 
suitable, look at using your skills as a friend, 
learner, volunteer or neighbour .

7. If you struggle with this process think of 
things you definitely do not want to do – 
then eliminate them from your job search.

8. Understand how work relates to the bigger 
picture – do you live to work or work to live?

9. Pick a sector you are absolutely passionate about 
and identify three people you can talk to.

10. Ask someone else to interview you using the 
PROCESS structure. Sometimes it’s easier to 
talk than write.

TEN STEPS
TO FIND YOUR JOB STYLE
To help you define your style better here are some more tips.


